?, health

2 4%/ S MPUMALANGA PROVINCE
L5, REPUBLIC OF SOUTH AFRICA

INDUCTION GUIDE FOR
MPUMALANGA PROVINCIAL
HEALTH RESEARCH AND
ETHICS COMMITTEE (MPHREC)

REF: SOP/01/ 07/ 2023: MPHREC

MBI AEANGA




Table of Contents Page

1. INTRODUGCTION ... ettt ettt et e e e ete e see et e st esee et e eneeaneeab e et e baenatsstanseansesaseenne 1
2. PURPOSE ....ootcerecitetcteetestcesnes e ercsnee e s e s s e ssnes e e ssssesaeessesseensennenesanssoeenstnnmnnennesmesenenrenes 1
3. INDUCTION PROGESS ...ttt ee ettt ettt e e st ee st e et e sabe st e sb e eneesressseennens 1
3.1 Initial Meeting with Chairperson and Secretariat...........ccccoovvivcernencecnniciccnicecrcene 1
3.2 First MPHREC MEELING.......c.ccoiviiiciii ittt inie s csnsiiesssar st esere s sreess e sesneensesssessnsnssnenens 2
3.3 Identified Training ......ci ettt e e er e et e 2
3.4  Final Meeting to Complete INduction Process .........coceeriiiceninncecnieccrencecenneeeceeeneene 2
4. INDUCTION CHECKLIST FOR NEW MPHREC MEMBERS. ........ccccooviiiiniencnerenre e 2
5. MPHREC ANNUAL ACTIVITY CALENDAR ........cooi ettt esveeesccsre e sn e 4
6. INDUCTION SOP APPROVAL .....cotirietirieiireeeeceereniesensestessssseeseeee e saeseesseensessensensonsesnsnaeenes 6

Induction Guide For Mpumalanga Provincial Health Research and Ethics
Committee (MPHREC)



1. INTRODUCTION

Induction is an important process that gives new MPHREC members key information about the
committee and what is expected of them. Following the confirmation of their appointment, new
MPHREC member (s) will be invited to a meeting with the chairperson and the secretariat for an
introduction in order to begin the induction process. New MPHREC members will be provided with
information in the form of policies and procedures as per the induction checklist. Moreover, ethics
training requirements identified during the initial review meeting will be provided. The induction

program of new MPHREC lasts for a period of 6 months.

2. PURPOSE

The purpose of this induction guide is to ensure that new MPHREC members receive
comprehensive induction training, information and support when they join the Committee, in order
to make a full contribution to the work of the Committee at the earliest.

3. INDUCTION PROCESS

3.1 Initial Meeting with Chairperson and Secretariat

3.1.1 On confirmation of their appointment, the new MPHREC member will be invited to a
meeting with the chairperson and the secretariat to begin the 6 months induction process.

3.1.2 The main objective of this meeting is to welcome the new member, give an introduction to
MPHREC arrangements, to discuss confidentiality in detail and to be given a New
Committee Member Induction Pack, which includes essential reading matter relating to
policies and procedures, activity calendar, and the Code of Conduct of the MPHREC.

3.1.3 Also, at this meeting any conflicts of interests will be flagged up and recorded in the formal

register.
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3.2 First MPHREC Meeting

3.2.1 At their first MPHREC meeting, the new member will be formally welcomed by the
Chairperson and introduced to other committee members and staff in attendance.

3.2.2 The new member will be formally offered mentoring/support from well-established MPHREC
members, who will be available to answer any questions they may have.

3.2.3. At this meeting, a skills review will be carried out and a personal development plan agreed

regarding ethics training.

3.3 Identified Training

3.3.1 Any training requirements flagged up at the First MPHREC Meeting will be sourced and
organised as required.

3.4 Final Meeting to Complete induction Process

3.4.1 After a period of approximately 6 months on the Committee, a final meeting will take place
with the chairperson and the secretariat for last time to complete the induction process.

3.4.2 The personal development plan will be reviewed and rolled forward to the next year.

3.4.3 The support and mentoring arrangements will be reviewed and brought to a close, if

applicable.

4. INDUCTION CHECKLIST FOR NEW MPHREC MEMBERS

To be presented and explained to the new MPHREC member at the first meeting with the

chairperson and the secretariat after joining and before the subsequent MPHREC meeting.
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MPHREC Documents X

MPHREC terms of reference

MPHREC recent minutes of meetings

MPHREC code of conduct

MPHREC standard operating procedure (SOP)
MPHREC research and ethics policy

MPHREC Activity Calendar

MPHREC conflict of interest SOP document
MPHREC contact details for all committee members

Code of conduct for Mpumalanga Provincial Health Research and Ethics
Committee page 3



¢ abed

29}IWIWOY SOIY)T pue Ydoieasay YjjeaH |eiduirold ebuejewndpy

10} }95NpuUO9 JO 8p0H

——————————— e ———————— e ———— e — e ——  —,—

1B11B1D103S
slJoday Suipuad OoN Jwearysel | J3YH4W 243 jo suodas jenuuy
aduinoad ay3 ul sallanae
yoseasas poddns 03 QyHN
1e118134035 J0 2duewloysad ay) uo podas
syoday Buipuad oN Jweay yse] puE 21BN|eA3 PUB JONUOW
Sowaw [SEFRITIITH] sdoysxjiom
pue suoieyaul 1e1Je191095 Y2JB3531 UO UOIjeUIWBSSIp yaieasas
‘s19)s199y Jwea) ysel yoeqpasy 104 wnuue Jad 3uipping
2JuBpUINY Buipuag SOA / uossaduieyd 3UIJIJUOD Y2IEDSAL BUO JSOH Apede) g
S - uopmsu |
JNIPEE UE YIM UORENLYY/
sdiysisulied/judwadeldua
Ajlunwwos
Jdwysaossajoud jo (aa3)] Jaylo
51915199y adam3p Ja/ynyL 2y} 03 Bulno /14334 Bunlim saupzaaw
SIUEpUINY Buipuad ON 403d /ISO4N JQ /S4eUIWBS BURLIM J[I1LIY J3YHdW T
18118121035 PSP
s191s13ay g slequiawl Jad sasAo|dwa pyudwiedap
2ouepusNly Buipuad ON J3YHJIW 10} s3ujuiesy ssasoud jeaoaddy
sa11082180
$1235139y adam3N Ja/iinyL Jad sa2A0|dwa |ejuswiledap
Pauepuany Buipuad SBA 1014 /ISO)N 1Q 104 doysy1om yaleasay
ss190y | adam3N 1g/iny). SI3qWAW JIHHAIN
duLpPUINY panaiydy SIA J0ud /1SONN 1Q 10} doysyiom yaseasay
Sowaw
pue suonelaul 53IpN3s
‘s191s199y 10118194295 42Jeasal mataad 01 wnuue 1ad
duepuINY Buipuag SIA R SJIAQUIDW DYHJ sBuneaw Asyienb ¢ pusny
sowaw
pue suollelAu] 18148121035
‘s1ays199y Jwea) ysey s1aquap
dUBPUINY panalydy SAA / uossadateyn 393)1WWOo) 21413 Jo Sulutesy
Sowaw
PUE suolje3lAul 1B)1e321095
‘s11s18ay Jweay yse) S3DIUWWOI $IYID
3duepusYy Suipuad SOA / uossadiey) Jaylo yum Bunyiewyduag
sowawW a
pUE suolje}Au) FCITIAERETS
‘s1915199y Jwieayysey 2inpadzo.d uoieiado IaPIwWo)
2duepuany Suipuag ON / uossadaeyd PIEPUR]S 3Y1 MIIATY sN3
SOWBW ® yaueasay
pue suoleyau| 1BLIRSIIIS yijeaq
‘$1315198Y Jweayysey |epuIADAd JO
3dUBPUINY panaiyoy oN / uossadireyd 3JUDIDYBU JO WAL MIIADY JuswysiqeIs3 't
suo
AEdUNWWOoI
sey | gy | uer | %8g | AoN | po | das | 8Sny | gnr | unr | Aew | ady (Suipuad /suonep.
J8uod-up LB YE]
(4)3 synsa1 Apanoe | /peasiyoe) | wouyiioddns uosiad Fupaay anrelqo
£€202/2202 adpng 10 A3UBPIAZ snjels sannbay s|qisuadsay J3HHdIN

AVANTTVI ALIAILDY TVNNNY D34HdN 'S




G abed

a9)IWWo) SI1Y}IF PUk Yoieasay YjjeaH |eioulrold ebuejewndyy 103 19npuod jo apod

e e e e e e e e ——

Ruacud 3y w

syuodas HIOM YD21RDSBI
Juponuow pa3anpuod Jodays
‘s1ays18a. 18118391035 /3IA Buiaq yaueasal parcidde pue ajenjeas
Iuepusny Buipuagd ON / uosiaduey) u0 BULIO}IUCW @AI32E JDNPUDD) ‘JOMUO P
-epuade yoseasas
BJUIA0Id YL Ylim wdy)
ugije o} osje pue asuiaold ay}
Uj PaI3NPUOD P3IPNIS YdIBDSDL
|EJ3A3S WO SIWOIINO
Y24e3534 23epI|osu0d
512151804 pLETESEVRENN 01 S59qWAW JIYHJW 10}
duepuINy Suipuad ON / uosiadireyd 1831331 Y24B3S3J U0 3DNPUO)
o
GeFUNUIED3
Jew | qo4 | uer | oeg | AoN | wO | das | 3ny it | unf | Aew | dvw (Buipuag [suoneps
/3uiod-up [euiaixa
(u)1 s)nsal Ayaioe | /paaaiyoe) | wouy ysoddns uosiag Suipeay EVILETLT,)
£202/2202 a3png 10 3dUIPIA3 sTels saJinbay 3|qisuodsay J3YHIWN




6. INDUCTION SOP APPROVAL

APPROVED / NOT APPROVED

i 4/7_/;%

DR LK NDHLOVU DATE

HEAD: HEALTH

Effective date !O/ 0 oar™=
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